AUSTRALIAN COBBERDOG SOCIETY

Confidentiality & Information Management Policy

1. Purpose

The Australian Cobberdog Society (ACS) is committed to protecting confidential information entrusted

to the Society by its members, volunteers, committee representatives, and stakeholders.

This Policy establishes the responsibilities of members who have access to confidential information
and aims to ensure information is managed responsibly, ethically, and in the best interests of the

Society.

2. Scope
This Policy applies to:

e Management Committee Members

® General Committee Members

e Country Representatives

e \Volunteers

® Registry Personnel

e Members granted access to ACS systems or information

® Any person acting on behalf of the Society

3. What is Confidential Information?
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Confidential information includes any information that is not publicly available and has been obtained

through involvement with the Society.

Examples include:

Committee discussions and deliberations
Complaints, investigations, and disciplinary matters
Membership information

Registry information not publicly available

Financial information

Passwords and access credentials

Draft policies, standards, and governance documents
Internal reports and correspondence

Information provided to the Society in confidence by members or third parties

Confidential information may be verbal, written, electronic, photographic, or stored in any other

format.

4. Member Responsibilities

Persons covered by this Policy must:

Treat confidential information with care and discretion.

Use confidential information only for legitimate Society purposes.

Take reasonable steps to prevent unauthorised access, disclosure, or misuse.
Report any suspected confidentiality breach as soon as practicable.

Follow any directions issued by the Management Committee regarding confidential

information.

5. Registry Information

The ACS Registry Database contains information provided by members for the purpose of pedigree

recording, breed development, health recording, and Society administration.
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Registry information must not be:

e Copied, distributed, or shared without authorisation.
e Used for personal gain.
e Used to undermine or disadvantage other members.

e Used for purposes unrelated to the objectives of the Society.

Members granted access to registry information must exercise appropriate care when handling such

information.

6. Committee and Volunteer Information

Committee members, Country Representatives, volunteers, and other persons acting on behalf of the

Society may receive information before it becomes publicly available.

Such information must remain confidential until:

e Officially released by the Society; or

e Authorised for release by the Management Committee.

Members must not selectively disclose confidential information to individuals, groups, or third parties.

7. Personal Information

Members must respect the privacy of other members and stakeholders.

Personal information including addresses, email addresses, telephone numbers, financial information,
and other identifiable information must not be disclosed without authority or consent unless required

by law.

8. Return or Deletion of Information
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Upon request by the Society, or upon ceasing to hold a position requiring access to confidential
information, members must return, delete, or otherwise relinquish confidential information belonging

to the Society.

This includes digital records, documents, passwords, and access credentials.

9. Continuing Obligation

Confidentiality obligations continue after:

e Membership ceases;
e A committee position ends;
e Avolunteer role concludes; or

® Access to Society systems is removed.

Former members and representatives remain responsible for protecting confidential information

obtained during their involvement with the Society.

10. Breaches

A breach of this Policy may also constitute a breach of:

e The ACS Constitution

e The ACS By-Laws

e The ACS Code of Conduct

e The ACS Social Media Policy

e Other Society policies and standards

Examples of breaches include:

e Disclosing confidential committee discussions.
e Sharing registry information without authorisation.
e Publishing confidential correspondence.

e Disclosing personal information of members.
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e Misusing confidential information obtained through Society involvement.

11. Compliance

All members are expected to comply with this Policy.

Failure to comply may result in action being taken in accordance with the Constitution, By-Laws, Code

of Conduct, and other governing documents of the Society.
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Document Control

Document Title: ACS Confidentiality Policy
Version: 2026.1

Approved By: ACS Management Committee
Approval Date: 10 June 2026

Effective Date: 10 June 2026

Review Date: June 2028

Version History

Version 23. Confidentiality Policy FINAL — Initial published version September 20, 2024
Version 25f. ACS Confidentiality Policy (Excerpt) September 20, 2024

Version 2026.1 — Administrative review, formatting updates and incorporation of approved
amendments
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